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Shari L. Erdman, CP 

     I can’t believe it is time to write 

another article - time sure flies when 

you are having fun! 

     As you may remember, I received 

WDALA’s scholarship last fall for 

the CP exam.  By receiving this 

scholarship opportunity, I knew 

there would be no more procrastinat-

ing and I would be committing to 

testing and successfully passing the 

exam within one year.  I studied for 

many months like a mad woman 

(just ask my neglected family!) and 

tested at my local college the first 

week of May.  I am very happy to 

report that as of July 1, 2013, I am a 

CP!  

     On June 26, 2013, I had the 

honor of traveling to Bismarck to 

meet with Governor Dalrymple and 

fellow WDALA members Jen Defoe, 

ACP, Melissa Hamilton, ACP, Lau-

rie Guenther, ACP, and Leigh John-

son and observe as June 27, 2013 

was proclaimed “Legal Assistant 

Day.”  A big “thank you” to the com-

mittee members for lining that up. 

     The NALA Convention was held 

July 10-12, 2013, in Portland, Ore-

gon.  It was another wonderful con-

vention with great institutions to 

attend and the weather was beauti-

ful!  These conventions are a re-

markable networking opportunity 

and a chance to make new friends 

and reconnect with old ones.  I am 

truly grateful to WDALA that I was 

able to attend.   

     The trip home from Portland on 

Saturday was an adventure in itself.  

Afton and I were on the same flight 

and were able to share in this unfor-

gettable experience together!  While 

en route from Portland to Denver, 

we learned that the Denver Airport 

(DIA) was closed due to thunder-

storms so we were being diverted to 

Salt Lake City, Utah.  Then we 

found out that the Salt Lake City 

airport was also closed due to 

weather.  We continued to fly 

around for a while until we were 

finally able to land in Salt Lake City.  

We were able to get off the airplane 
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PRESIDENT’S REPORT continued  

By Shari L. Erdman, CP  

for a short time while the plane was refueled and 

once again we were on our way to DIA.  I only 

had a 50 minute layover initially so I already knew 

I would not make my connection.  Once inside 

the terminal, I realized I was among many, many, 

many people who missed their flights.  We stood 

in line at customer service for an hour and a half 

to get rebooked.  When the agent informed me 

that she could not get me into Williston until 

Monday, I felt so hopeless.  However, she was 

able to get me into Minot on Sunday.  During 

this time, we already learned that there were no 

motel rooms available.  When the realization hits 

you that you will be spending the night at the air-

port you get a rather sick feeling in your stomach!   

     While standing in line to rebook, I struck up a 

conversation with Valerie, a CLA from Sioux 

Falls, SD.  She had been at the NALA conference 

and had also attended the insurance defense insti-

tution.  We had plenty of time to talk and get to 

know each other.  After we were all rebooked, the 

three of us found a McDonalds at the airport and 

had an unhealthy bite to eat.  We then claimed 

our spot at the airport to hunker down at for the 

night.  However, sleep was not to be had!  We 

mostly visited, laughed, took pictures of ourselves, 

checked the time, checked the time again, and 

tried to make the best of it.  At 2:00 PM on Sun-

day, I arrived in Minot and my husband and 

daughter met me at the airport.  I was never so 

glad to be back in North Dakota!  On the bright 

side, had this not happened, I would have missed 

out on a new friend from South Dakota!  We’ve 

been staying in touch and she, too, is bugging me 

about getting on Facebook. 

     I would like to give a big shout out to Leigh 

who has worked tirelessly on our fall seminar.  

The brochure looks fabulous and we again have a 

great lineup of speakers covering a wide variety of 

topics.  I really hope everyone can make it to Bis-

marck in September.  Don’t forget it is annual 

meeting time as well.   

     If there are any committees that you are inter-

ested in, please let me know.  We all benefit from 

WDALA’s active members so get out of your com-

fort zone and jump on in!   

     I’m excited about our newest members and I 

hope to have another new member shortly from 

Williston. 

     Finally, I have to give a shout out to my fabu-

lous husband.  We just celebrated our 25th wed-

ding anniversary on July 16.  I’m so glad he was 

right beside me when I received my CP letter 

from NALA.  He is truly the first person I want to 

share things with.      

     Thank you again for allowing me to be your 

President.  It’s an honor and a privilege and I am 

so proud to be a part of this group. 
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Front row:  Shari Erdman, CP; Jack Dalrymple, Governor of North 

Dakota; and Melissa Hamilton, ACP.  Back row:  Jen Defoe, ACP; 

Leigh Johnson; and Laurie Guenther, ACP.   
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FIRST VICE PRESIDENT’S REPORT  

By Leigh Johnson   

Leigh Johnson  

     “Happiness isn’t being cheerful all 

the time,” says John Sharp, a psychia-

trist at Harvard Medical School.  “It’s 

being interested in things—finding out 

more about something, learning how 

to appreciate something better, incor-

porating something new that fits with 

what you already have.” 

     We hope you’ll join us to increase 

your happiness on September 11th and 

12th at our annual Fall Seminar at the 

Radisson Hotel in Bismarck.  The Fall 

Seminar will be a day and a half experi-

ence encompassing: 

• The oft-times complex world of 

North Dakota auto insurance. 

• Delve into the comprehensive 

aftermath of traumatic brain 

injuries – a continuation from the 

Spring Seminar. 

• A behind-the-scenes look at the 

North Dakota Internet Crimes 

Against Children Task Force. 

• Want to get on the judge’s 

good side at trial? Make sure 

you’re prepared by attending 

Honorable Bruce Romanick’s 

presentation. 

• Legal ethics…it’s not an oxymo-

ron!  Take part in a presenta-

tion about the daily dilemma’s 

you may face while working in 

the legal field. 

• Want some clarification regard-

ing North Dakota’s abandoned 

mineral statutes? Join us in a 

conversation with an attorney 

who specializes in energy and 

mineral law. 

     This seminar has been approved for 

9 CLE credits (this includes 1 hour of 

legal ethics).  In addition, our annual 

meeting will be held at noon on the 

12th. If you have any items that you 

believe should be discussed by the 

board, please join us.  We’re here to 

serve you and your input is valuable to 

the association. 

     Are you in? Does this sound fun to 

you? Fingers crossed, I really hope so!  

I also hope everyone has an adventur-

ous remaining summer.  *If you did not 

receive a registration brochure, please let me 

know at ljohnson@bkmpc.com and I will 

forward one to you.* 

     The treasury balance for the Western Dakota Association of Legal Assistants, 

as of June 30, 2013, is $12,216.67. 

TREASURER’S REPORT  

By Carmen Dukeman     

Carmen Dukeman 

“We’re here to serve 

you and your input 

is valuable to the 

association.” 



SECOND VICE PRESIDENT’S REPORT  

By Lynette Anderson, ACP 

Lynette Anderson, 

ACP 

     Unfortunately, there are no new members to report since April 2013.  We cur-

rently have 45 members and an updated roster is attached.  

     It is that time of year again – it is time to renew your WDALA membership. 

Attached is the 2013-2014 Membership Renewal and Directory Information form. 

On behalf of WDALA, I ask you to please continue your membership in our or-

ganization. There are many benefits to membership, including access to job open-

ings, discounts on registration for seminars, as well as the opportunity to network 

with other legal assistants/paralegals in western North Dakota.   

     Membership dues are due and payable by September 1, 2013. If dues are not 

received by October 1, 2013, a $10.00 reinstatement fee shall be assessed.  

     Please contact me at lynettejanderson@hotmail.com if you have any changes or 

questions. 
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     Shari L. Erdman, CP, has successfully completed the Certified Para-

legal exam.  She is now entitled to use the “CP” (Certified Paralegal) 

credential.   

Shari L. Erdman, CP 

Congratulations to Shari L. Erdman, CP  

Melissa Hamilton, ACP 

     Melissa Hamilton, ACP, has been elected Treasurer of the National 

Association of Legal Assistants/Paralegals at the association’s 38th an-

nual meeting on July 12, 2013 in Portland, OR.   

Congratulations to Melissa Hamilton, ACP 
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NALA LIAISON’s REPORT  

By Afton Basden, CP    

Afton Basden, CP 

     As I commence the writing of this 

report, I am still exhausted from my 

return trip home from the 38th Annual 

NALA Convention in Portland, Ore-

gon. I had a wonderful time at the con-

vention, but let’s just get the bad stuff 

out of the way first so we can focus on 

the good! 

     WDALA President Shari Erdman, 

CP and I (and a few other NALA 

members) were on the same flight out 

of Portland. The flight left on time and 

everything appeared to be going well 

until we were close to Denver. The 

flight ended up being temporarily di-

verted to Salt Lake City to wait out a 

severe storm, and we did not arrive in 

Denver until about three hours be-

yond the scheduled arrival time.  

     Of course, Shari and I had both 

missed our connecting flights, the last 

flights home of the day. After standing 

in line at customer service for 1.5 

HOURS, we were re-booked on flights 

for the next day, and Shari had to re-

route to Minot rather than Williston 

to get home. We got no help with a 

hotel because the delays were weather-

related, and the hotels were apparently 

full anyway due to the hundreds of 

people who were stranded. Here are 

the good, the bad, and the ugly facts 

about our “adventure:” 

 

Good 

• We arrived safely in Denver; 

• We were not alone; 

• McDonald’s was still open after 

we finished with customer ser-

vice, which by then was almost 

midnight, so we were able to 

have some dinner; 

• There were many entertaining 

people to watch throughout 

our stay; 

• Shari and her family gave me a 

ride home since the ride I had 

arranged for the previous day 

no longer worked out (thanks 

again, Shari); and  

• My precious Oregon marion-

berry jelly made it home (the 

TSA agent was quite enter-

tained with my attempt to pro-

tect it by packing it inside a bag 

of freeze-dried strawberries in 

my carry-on). 

 

Bad 

• There were no “comfortable” 

seating areas left, so we had to 

camp out on the disgusting 

floor without any pillows, blan-

kets, etc.; 

• An Oriental woman called me 

“sir” when I asked if she knew 

where McDonald’s was; 

• During our airport “bum-

hood,” we had no dogs to keep 

us company and no collection 

cups for donations; 

• Our Minot flight in the morn-

ing was delayed two hours, ex-

tending our stay in Denver 

even further; and  

• The gate for the Minot-bound 

flight was practically in another 

state. 
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NALA LIAISON’S REPORT continued  

By Afton Basden, CP    

The Ugly 

• Annoying group of foreign travelers doing 

acrobatics, calisthenics, and other various 

exercises throughout the night; 

• Even more annoying group of foreign chil-

dren playing Frisbee and catch at 2am, 

3am, 4am, etc. We told them to go play 

somewhere else, but it wasn’t very effec-

tive. We briefly considered throwing their 

Frisbee somewhere far, far away; and  

• I got really sick within a couple days of my 

return home. I blame the night on the 

airport floor. 

     Ok, now that that stuff is out of the way, I can 

tell you about Portland and the convention. I ar-

rived a couple days early and spent two great days 

with my dad. We spent Monday, July 8th, touring 

the beautiful Columbia River Gorge and seeing 

more waterfalls than I can count, and on Tues-

day, July 9th, we went to the Tillamook Cheese 

Factory and then drove up the spectacular High-

way 101 along the Oregon coast, visiting many 

quaint coastal towns and the Cape Meares Light-

house. 

     I did not attend the early bird registration 

event on Tuesday night because of the activities 

with my dad, but I was up bright and early for the 

opening day on Wednesday. The convention 

kicked off with an informative and inspiring key-

note address by Portland attorney Glenn Leier 

(originally from Linton, North Dakota!). Glenn 

told us all about the “must do’s” in Portland, and 

reminded us that “we are awesome!” 

     I attended the Estate Administration educa-

tional track on Wednesday, Thursday and Friday 

mornings, presented by Fairbanks, Alaska Magis-

trate Alicemary Rasly. Although some of the in-

formation was either too basic for me or beyond 

the scope of what I have done with estates so far, I 

found it interesting and enjoyable, particularly 

since my roots are in Alaska. She handed out a 

“Consanguinity Chart,” which is very helpful in 

figuring out what relation family members are 

(such as who your “first cousin once removed” or 

“second cousin” is. If you are interested in having 

such a table, just Google “consanguinity chart”). 

     NALA attempted a fun evening with the 

“Dinner Detective” one night – this is a murder 

mystery that is supposed to be solved by the audi-

ence. Unfortunately, our table could not ade-

quately hear the performance so we were not 

really able to participate. The most fun part of 

this experience for me was that everyone had to 

come up with a fake name for themselves and 

some people chose really funny names. 

     Some of the other interesting NALA events I 

attended were the following: 

• Round table discussion about long-range 

planning for local associations. A North 

Carolina group shared ideas for mentor-

ing prospective/new members; 

• Member Exchange Presentation, “90 Apps 

in 90 Minutes.” I learned about many use-

ful and interesting apps for iPhones/iPads 

and/or Android devices; 

• Affiliates Exchange, “The Leaders of To-

day, The Innovators of Tomorrow” pre-

sented by the San Diego Paralegal Associa-

tion; 

• 38th Annual Meeting of the NALA Mem-

bership; and  

• NALA Awards Presentation. 

     I received many benefits by attending the 

NALA Convention, including: 

• Meeting paralegals (and a few attor-

neys) from all over the country 

(networking!); 
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• Getting to know fellow WDALA 

members better; 

• Learning new ways of thinking about 

my career and WDALA; 

• Becoming re-enthused about NALA 

and the profession as a whole; 

• Being exposed to a different city, dif-

ferent foods, and different cultures; 

and  

• Seeing many beautiful sights.  

     I have included a few photos at the end for 

your entertainment and enjoyment!  

     In other news, NALA released the Real Estate 

Principles Advanced Paralegal Certification 

course in March 2013. I am excited about this 

one, as there is finally an ACP credential in a 

practice area I work in! NALA Campus LIVE! still 

has course listings available through August 30th. 

Check NALA’s website (www.nala.org) for more 

information. The fall schedule should be released 

soon.  Marie Greninger, NALA’s Director of Ad-

ministration Services/Certification has asked that 

I share the following information with you: 

     The NALA Certifying Board has announced 

new specifications for the Certified Paralegal ex-

amination effective with the September 2013 test-

ing window.  These modifications are based on a 

careful and detailed analysis of the findings of the 

2012 Job Task Analysis study conducted by the 

Board in consultation with PSI Psychometric 

Consulting Services. The new examination speci-

fications call for minor adjustments to the num-

ber of points per topic within all sections of the 

examination. No new topics were introduced in 

any examination area. 

     The most significant modification is the elimi-

nation of several practice area tests under the Sub-

stantive Law section. The Job Task Analysis study 

demonstrated that, on a nationwide basis, a low 

percentage of paralegals utilize the knowledge and 

skills tested by these practice area examination 

sections on a regular and routine basis in the 

workplace.   

     In addition, the option to test in certain spe-

cialty practice areas will no longer be available to 

examinees. All examinees will take the same Sub-

stantive Law section of the examination, as is the 

case with all other sections of the Certified Parale-

gal examination.  

     Effective with the September 2013 testing, the 

Substantive Law section will consist of questions 

on the following subjects: 

• American Legal System 

• Civil Litigation 

• Business Organizations 

• Contracts 

     With these modifications, the Certifying 

Board listened to member and nonmember para-

legals, and applied findings of the Job Task Analy-

sis study to the exam specifications. The Certify-

ing Board strives to link the Certified Paralegal 

examination directly to the day to day duties and 

responsibilities of paralegals in the workplace. 

The modifications announced for the September 

2013 examination are a continued effort to en-

sure the Certified Paralegal examination remains 

an accurate and relevant reflection of the duties 

and responsibilities of today’s paralegals. 

     A detailed list of specifications for the Certi-

fied Paralegal examination may be found on the 

NALA web site under “Certification/Certified 

Paralegal Exam Description” as well as a more 

detailed statement of these modifications.  Please 

contact NALA Headquarters if you have any ques-

tions.      

     

NALA LIAISON’S REPORT continued  

By Afton Basden, CP    
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     As always, the testing windows for the CLA/

CP Exam are listed below.   

     I have truly enjoyed serving WDALA as the 

NALA Liaison for the past two years and I appre-

ciate the trust the board and members have 

placed in me. I hope I have served you well, and I 

have certainly received many benefits in return. 

This is a great position and I would highly recom-

mend it to members interested in broadening 

their horizons in a variety of ways. I look forward 

to continue to serve WDALA in the coming 

years.  

NALA LIAISON’S REPORT continued  

By Afton Basden, CP    

Examination  

Dates 

2013—2014 

Application  

Filing Deadlines** 

2013—2014 

Late Application Filing Deadline  

(With $25 late filing fee) 

September 1-30, 2013 August 1, 2013 August 10, 2013 

January 1-31, 2014 December 1, 2013  December 10, 2013  

May 1—31, 2014 April 1, 2014 April 10, 2014  

Multnomah Falls - Columbia River Gorge, Oregon Denver Airport Bums 

A few North Dakotans in the Japanese Garden Northern Oregon Coast 
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REGION I REPORT  

By Shari L. Erdman, CP  

     On May 1st I had the privilege of attending Law Day at Williston High School.  I co-

presented with attorney Kirsten Sjue.  We had a great time speaking with the students 

and incorporated some legal trivia and treats into our presentation.  The kids seemed 

genuinely interested and asked many questions.   

     These past few months have been incredibly busy at work as our office moved the end 

of May.  We are now located on the west side of Williston in the brand new First Interna-

tional Bank Building.  We are still trying to get situated.  Because of the move, our fund-

raising efforts have been put on hold but we hope to resume them shortly. 

     On June 27, 2013, the legal assistants in our office had dinner together to celebrate 

Gov. Dalrymple’s proclamation declaring it Legal Assistant’s Day.  We decided we defi-

nitely needed to do this more often!   

     You may have heard that the Gaffaney’s Sta-

tionery store in Williston burned down on July 7; 

however, you probably didn’t know that our 

prior Crowley Fleck office was adjacent to it.  It 

was fortunate for us that we had already moved 

at the time of the fire, but unfortunate for the 

Neff Law Firm, who was also located next door.  

They sustained serious damage to their roof and 

wall and many spots in their roof are open.  They 

also suffered considerable smoke and water dam-

age.  On the bright side, they didn’t lose any of 

the firm’s files or client information.  They will 

move their firm to a temporary location while the 

building is repaired.  My heart goes out to them 

and everyone at Gaffaney’s and thankfully there 

were no injuries. 

     I hope everyone gets out and enjoys the rest of 

their summer as it’s going too quickly!   

Shari L. Erdman, CP  

(Photo by Roger Riveland) 

     Region II met for lunch at the Big Time Bistro on Legal Assistants’ Day.  For-

mer member Bea Grasmoen joined us.  All who attended (and one who didn’t 

attend) brought their donations for the Souris Valley Animal Shelter.  Those 

items and monetary donations were delivered to the shelter.  Thank you to all 

who donated!  Region II now takes the summer off and will meet again in Septem-

ber. 

REGION II REPORT  

By Mary Sue Knutson, CLA  

Mary Sue Knutson, 

CLA 



REGION III REPORT  

By Melissa M. Klimpel, ACP  

Melissa M. 

Klimpel, ACP  
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Region III’s Drug Court Picnic:  Bonnie Harris; Carol Solberg, CLA; 

Laurie Guenther, ACP; Melissa Klimpel, ACP; Melissa Hamilton, 

ACP; Vicki Kunz, ACP; Candy Schafer, CLA; Nilla Fry; and Nilla 

Fry’s Daughter.   

• Laurie Guenther, ACP 

• Melissa Hamilton, ACP 

• Bonnie Harris 

• Vicki Kunz, ACP 

• Candy Schafer, CLA 

• Carol Solberg,  CLA 

• Maring Williams Law Office 

• Richard Fleckenstein of Super 

Slide Amusement Park and 

Mini-Golf  

     Region III members celebrated Le-

gal Assistant Day on the patio at Fiesta 

Villa on June 27, 2013.   

     Region III hosted the 3rd Annual 

Picnic for Drug Court on June 10th at 

Sertoma Park in Bismarck.  About 70 

people attended the picnic which in-

cluded the Drug Court participants 

and their families, the Drug Court 

staff (including Judge Romanick and 

his family, and Judge Hagerty), and 

Region III WDALA members.  The 

picnic turned out to be a huge success.     

       A special thank you to the follow-

ing Region III members and local busi-

nesses who donated money, food, 

time, and amusement park bracelets:  

• Cheryl Tryhus  

• Nilla Fry  
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Dianne Taix, ACP August 9 

Tera Skaar, CLA August 18 

Darcy Ackerman, CP August 19 

Tami Hulm, ACP August 27 

Lynette Anderson, ACP August 28 

Traci Hilsabeck, ACP  August 29 

Candace Schafer, CLA September 4 

Jen Defoe, ACP September 20 

Mary Sue Knutson, CLA September 29 

Gail Bloom, CLA September 29 

Donna Seright September 30 

Char Shroyer, CP October 9 

Terri Atkins November 28 

Happy Birthday to the following 

WDALA members:   



     The City of Roses – Portland, Ore-

gon, and the 38th Annual NALA Con-

vention did not let me down.  As was 

the case at last year’s convention, 

which was my first, the convention at-

tendees were kept extremely busy! 

     The event began for me by attend-

ing the early bird reception shortly af-

ter arrival at the Hilton Portland in 

downtown Portland.  It was good to 

see some familiar faces other than 

those from my home state this year.  :)   

     Of course, the following morning 

was exciting as we were able to visit the 

booths of the vendors which proved, 

once again, to be a good experience.  

You can find pretty much any service 

you are looking for in visiting with 

these vendors, from court reporters to 

private investigators and beyond.  The 

folks behind these services and these 

ideas are always friendly and willing to 

share.  The goodies they were offering 

were, as usual, enticing and fun!  (Not 

to mention they added a few pounds 

to my luggage….) 

     NALA President Ann Atkinson, 

ACP, opened our day with a welcome 

that had us all anxious and excited, 

and Glenn Leier, an attorney from ND 

now practicing in Portland, provided 

our keynote address and left us with 

laughs that continued on throughout 

the convention. 

     The Institute I chose to participate 

in this year was Technology in the Law 

Office.  Presenter Matthew Cornick, 

author of Using Computers in the Law 

Office, who is very tech savvy, captured 

our attention from the get-go and held 

it strong for two days.  Matt was not 

only entertaining, but knowledgeable 

in every aspect of technology, provid-

ing us with tips, interesting trends, 

and information that was not known 

to many of us prior to attendance.  I 

found especially interesting and infor-

mative our discussions regarding “The 

Cloud” and the true definition 

thereof, as well as how to effectively 

use the cloud, AND how to protect 

the information you are using through 

the cloud. 

     Karin Scheele, a litigation parale-

gal, presented for our final day in this 

institute, and provided us with addi-

tional information that focused more 

on hardware and software technolo-

gies that can be used in the law office 

setting.  She was also very knowledge-

able in her field and left us with tips 

and ideas for electronic document 

management. 

     The member exchange presenta-

tion I attended was “Going Paperless 

in the Law Office.”  I wonder if my 

firm will ever be able to become paper-

less.  It would be wonderful.  To read 

the actual data on how much paper a 

typical office goes through in a month, 

and how many trees are required to 

make that paper, is astounding.  This 

presenter went as far as to discuss get-

ting rid of sticky notes in your office … 

what???  It is a goal some are hoping to 

achieve in my office and I realized 
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THE CITY OF ROSES — PORTLAND, OR  

By Jen Defoe, ACP  

“ T h e  m em b e r 

e x c h a n g e 

p r e s ent a t ion  I 

a t t e n d e d  wa s 

“Going Paperless in 

the Law Office.”  I 

wonder if my firm 

will ever be able to 

become paperless.” 

Jen Defoe, ACP 
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proud of our WDALA members 

who also contribute so much to 

NALA.  Melissa Hamilton, ACP 

and Melissa Klimpel, ACP know 

their stuff and I was personally 

very proud to have two of our 

local members representing 

NALA as well. 

     On a personal note, you can 

pretty much see anything in Port-

land …  I won’t go into detail, but 

it made me appreciate Bismarck/

Mandan very much.  On the flip 

side, it is a lovely city and one of 

my fondest memories will be run-

ning along with Columbia River 

with Melissa K.  The Japanese 

Garden and the Rose Gardens 

were refreshing, and we had such 

through this presentation that it 

can literally take years to get 

there.  I will be discussing with 

my firm some baby steps we can 

make toward reaching this goal. 

     Kristine Custodio, ACP from 

California, provided us with an 

absolutely inspirational affiliate 

exchange presentation.  I think 

she left each of us with a desire to 

become better leaders and to take 

our association to the next level! 

     The NALA annual meeting, 

awards presentation, and LEAP 

presentation were wonderful.  

We wrapped things up with a re-

ception and installation of offi-

cers, which was lovely. 

     We should be extremely 

pleasant weather while there that 

returning to 90+ and humidity 

was a bit difficult. 

     The one phrase that stands 

out for sure after this convention 

is that: WE [paralegals] ARE 

AWESOME!!  Hats off to each 

and every one of us.  The conven-

tion is truly an inspiring event 

that bonds paralegals together 

from all over the country.  I am 

very thankful to WDALA for 

giving me this opportunity.  I 

definitely realize how important 

it is to network with others in 

our field, and to keep learning 

and educating ourselves. 

     Thank-you, WDALA! 

CALENDAR OF EVENTS 

September 1-30, 2013  CLA/CP Exam Testing Window 

September 11-12, 2013 WDALA’s Fall Seminar, Bismarck  

October 18, 2013  Deadline to submit Summons articles  

December 1, 2013   Application Filing Deadline for January CLA/CP Exam Window  

January 1-31, 2014  CLA/CP Exam Testing Window   

April 1, 2014    Application Filing Deadline for September CLA/CP Exam Window  

May 1-31, 2014  CLA/CP Exam Testing Window   

July 23-25, 2014  NALA Convention, Charleston, SC   



Page 16 

SUMMONS — August 2013 

Melissa Hamilton, ACP; Dona Schock (RRVPA); Mary Davison 

(MDU Resources); Jen Defoe, ACP; Afton Basden, CP; Vicki Kasper, 

ACP (RRVPA); Shari Erdman, CP; and Melissa Klimpel, ACP.    

NALA Convention 

Photographs 

Melissa Hamilton, ACP; Afton Basden, CP; Dona Schock (RRVPA); 

Melissa Klimpel, ACP; Shari Erdman, CP; Vicki Kasper, ACP 

(RRVPA); Mary Davison (MDU Resources); and Jen Defoe, ACP.    

Installation of Melissa Hamilton, ACP as NALA Treasurer.   

NALA’s 2013-2014 Board of Directors.   

Melissa Hamilton, ACP; Shari Erdman, CP; Vicki Voisin, ACP; 

Melissa Klimpel, ACP; Dona Schock (RRVPA); and Vicki Kasper, 

ACP (RRVPA).   



     Once upon a time, a long, long 

time ago, an evil person placed a 

curse on every lawyer and law firm in 

the land. The curse extended to all 

who worked for the lawyer, especially 

paralegals. 

     No one knows who did this dread-

ful deed. Perhaps it was Shakespeare 

when he reportedly said ‘The first 

thing we do, let’s kill all the lawyers’. 

Perhaps it happened when the first 

yellow legal pad was produced or 

maybe it was bred among stacks of red 

rope files. 

     Whatever its origin, this curse will 

forever plague attorneys and parale-

gals. It is called The Curse of the Eter-

nally Urgent. 

     What is The Curse of the Eternally 

Urgent? It is a malicious jinx that gives 

everything in the law firm critical 

status — critical deadlines, critical 

documents, critical meetings, critical 

issues. Everything has to be done at 

once. 

     No one can escape The Curse of 

the Eternally Urgent! It infects every-

one in the law office, especially parale-

gals who are not only cursed them-

selves but also have to deal with cursed 

attorneys. It causes stress, anxiety, ten-

sion, pressure and overwhelm. It ren-

ders everyone senseless, causing them 

to spin their wheels, getting nothing 

finished. Or if they do finish some-

thing, another even more time critical 

issue or deadline raises its ugly head. 

Add to that the feeling that everything 

must be done perfectly and you’re-

doomed! 

     The Curse of the Eternally Ur-

gent may also result in the failure to 

meet ethical responsibilities. The 

ABA’s Model Rules of Professional 

Conduct (at Rule 1.1 and 1.3) state 

that attorneys owe their clients the 

duty of competence and diligence. 

This requires possession of the legal 

knowledge and skill necessary for rep-

resentation, as well as acting with rea-

sonable promptness and thoroughness 

while representing a client. This, of 

course, includes meeting deadlines. 

     There are dire consequences asso-

ciated with The Curse of the Eter-

nally Urgent! Missed deadlines may 

result in cases being dismissed, placing 

the client in an undesirable position, 

and a terrible reputation for the firm. 

There is also the possibility of discipli-

nary proceedings for the attorney, 

ranging from a reprimand to suspen-

sion to disbarment. There may be civil 

law suits brought against the attorney, 

as well as the paralegal. Paralegals risk 

losing their hard-earned professional 

certifications. 

     Why does The Curse of the Eter-

nally Urgent continue? That’s totally 

due to the lack of perspective and 

planning, by procrastination and per-

fectionism. 
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THE CURSE OF THE ETERNALLY URGENT  

By Vicki Voisin, ACP   

Vicki Voisin, ACP 

“Missed deadlines 

may result in cases 

being dismissed, plac-

ing the client in an 

undesirable position, 

and a terrible reputa-

tion for the firm.”  
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whelming. This overwhelm may 

stop you from even starting the 

work. 

     Taken one step at a time, 

knowing when each one will be 

finished, will allow you to meet 

your goal of finishing the entire 

project by the due date. You must 

take further, though, and deter-

mine when each step should be 

taken. Each step is then put on 

your calendar as an appointment. 

Each time you have an 

‘appointment’ to get something 

done, you focus on that step until 

completion. You will reach your 

deadline before it becomes time 

critical. 

     Forget perfectionism. Quality 

work should always be your goal…

just remember that done is good 

enough. You can make endless 

revisions but is that really a good 

use of your time? Do what is abso-

lutely necessary and do it well 

(notice I didn’t say ‘do it per-

fectly’) but stop when the product 

is good enough to get the job 

done. Never do work just to be 

doing work. That’s a total waste 

of time. Instead, do only what 

really has to be done to finish the 

project. 

     Determine who will do the 

work. Never think you are abso-

lutely the only one in the office 

who can do a job. Look at the 

individual steps that must be 

taken to reach a deadline and 

decide who is best suited to do it. 

This may be the attorney, the 

paralegal, the secretary…each per-

     Can the cycle of The Curse of 

the Eternally Urgent be bro-

ken? Yes! Just take the following 

steps: 

     Change your perspec-

tive. Instead of continuing the 

bad habit of always putting out 

fires, adopt the habit of looking 

at the deadline and what has to 

be done to meet it. Also, recog-

nize when something is really 

time critical — when it absolutely 

has to be done right that minute 

— and when you can safely save it 

for another day. 

     Meeting deadlines is only the 

end goal. Acting competently and 

diligently on the client’s behalf 

doesn’t mean meeting deadlines 

by flying by the seat of your pants 

at trial, dropping off a brief at the 

Clerk’s office at 4:55 pm on the 

day it’s due, or frantically com-

pleting an answer to a complaint 

at the very last minute to avoid 

being defaulted. 

     Instead, competence and dili-

gence on the client’s behalf 

means planning for the deadline 

by determining steps necessary to 

complete the work by the dead-

line…taking the time to do the 

job that is required instead of 

throwing something together 

willy nilly just to get by. 

     Break your work into 

chunks. Once you determine 

what has to be done to meet the 

deadline, you have broken your 

work down into chunks. Looking 

at the main deadline (such as 

‘complete discovery’) can be over-

son has specific skills so be sure 

to utilize those skills. 

     Your challenge: Don’t let The 

Curse of the Eternally Urgent rule 

your life. Break the curse by get-

ting your work in perspective. 

Ask yourself if it is really time 

critical. Then follow up with 

planning what has to be done 

and when, setting up 

‘appointments’ with yourself to 

do the work, and delegating 

whenever possible. Last, do qual-

ity work but only to the point 

where what you’ve done is good 

enough…avoid perfectionism. 

Take these steps and The Curse of 

the Eternally Urgent will disappear! 

 

Vicki Voisin, “The Paralegal Men-

tor”, delivers simple strategies for 

paralegals and other professionals to 

create success and satisfaction by 

setting goals and determining the 

direction they will take their careers. 

Vicki spotlights resources, organiza-

tional tips, ethics issues, and other 

areas of continuing education to 

help paralegals and others reach 

their full potential. She is the co-

author of The Professional Parale-

gal: A Guide to Finding a Job and 

Career Success. Vicki publishes 

Paralegal Strategies, a weekly e-

newsletter for paralegals, and hosts 

The Paralegal Voice, a monthly pod-

cast produced by Legal Talk Net-

work. 

More information is available at 

www.paralegalmentor.com where 

subscribers receive Vicki’s 151 Tips 

for Your Career Success. 



     I recently did a series of lectures to 

the lawyers on probate issues, and as 

part of my compensation I was allowed 

to vent on some of my pet peeves.  You 

have asked me to share those with you 

as well, which I am happy to do.  Plus, 

I’m adding a few that I forgot with the 

lawyers. 

     ON PROBATE LETTERS AND 

ORDERS: 

     Please check with the Clerks of any 

county that you are new to.  They do 

NOT all sign probate papers.  In my 

counties of Williams, Divide and 

McKenzie, the Clerks choose not to 

sign Orders and Letters, so if you type 

the documents for their signature it 

will be crossed out and look messy. 

     GIVING ME A HALF AN INCH 

IN WHICH TO PRINT MY NAME 

IN PROPOSED DOCUMENTS.  

BOY DO I HATE THAT ONE! 

     I don’t know how much ink you are 

saving by making these lines short, but 

please, spend a little money and make 

the lines long enough so I can print 

my name in there. 

     Take a look at those old Globe Ga-

zette forms.  They give the judge 3 

inches to print a name, not the ¼ 

inch you guys keep giving me. 

     It happens with dates as well.  It’s 

okay in May, but it’s not that easy in 

December. 

     PLEASE STOP FILING PAPERS 

OR E-MAILING ME A PDF WITH 

THE WORD PROPOSED IN THE 

TITLE. 

     I really don’t want to have staff re-

type it.  Please send it in Word or 

WordPerfect so I can easily take out 

the word Proposed. 

     SPEAKING OF PREPARING 

THESE DOCUMENTS, PLEASE 

KEEP IN MIND WHAT’S GOING 

TO HAPPEN WITH THOSE PA-

PERS YOU CREATE.  

     To have the Letters of Administra-

tion go on for three pages because you 

are using a large font – or including 

your entire office contact information 

down to your email address and web 

site, or something like that is ridicu-

lous. 
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PET PEEVES OF A DISTRICT COURT JUDGE  

By Honorable David W. Nelson   

Honorable David W. 
Nelson  

“When you are 

preparing an order 

for me to sign, 

please approach it 

as if I am the one 

typing it. ” 
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THE NEXT ONE IS SUBTLE, 

BUT I CONSIDER IT IMPOR-

TANT. 

     I do not like it when you put 

in the word “Honorable” on the 

signature line.  Not that I con-

sider myself “Dishonorable”, but 

I just don’t think the judge 

should be using that wording 

about him or herself.  The title is 

something you use when address-

ing the judge in letters or filings, 

or when talking about the judge.  

But an order is from me, even 

though you typed it. 

     AND THIS LEADS TO MY 

FINAL AND BIGGEST PET 

PEEVE:  Signature lines, by 

themselves, or with just a date, 

on a single page.  Thousands of 

documents come across my desk. 

     We no longer have file folders 

to keep them organized.  The 

documents will ALWAYS have to 

be faxed or scanned, so they are 

NEVER stapled together or AC-

COed into a file folder anymore. 

     I absolutely hate signing a 

piece of paper with just the date 

and signature on it.  This paper 

could easily be accidentally at-

tached to a different document.  

     These things are going to be 

recorded at a price per page.  

They are going to be kept with 

the important papers of your cli-

ents for years to come.  Pages get 

separated over time.  If you can 

keep it to one page, please do, 

but at least keep it as short as pos-

sible. 

     When you are preparing an 

order for me to sign, please ap-

proach it as if I am the one typing 

it.  When you do that you will 

avoid some typical problems with 

proposed orders. 

     Please do not use your firm’s 

stationary when drafting my or-

der.  Use blank pages; or, if you 

are really old fashioned, red line 

with numbers.  But leave off the 

contact information of the firm. 

     With modern cutting and 

pasting I see a lot of orders with 

language like “We do hereby 

stipulate” or “For future issues, 

we will use an arbitrator”.  This 

was proper in the agreement you 

made, but not for my order.  I do 

not stipulate, I adjudicate, and I 

am not a party, so I’m not one of 

the “we”. 

     

So, if you send me a document 

with nothing on the signature 

page but the signature line, don’t 

be surprised when you get it back 

with my signature on the bottom 

of the previous page, looking not 

very neat. 

     You are charging your client 

thousands of dollars for this 

piece of paper, so try to make it 

look like it’s worth the money. 

     Thanks for reading. I feel bet-

ter. 

 

The Honorable David W. Nel-

son is a District Court Judge in 

the Northwest Judicial District.  

The counties covered under this 

district include Williams, Divide, 

McKenzie, Burke, Mountrail, 

and Ward.  Judge Nelson at-

tended UND-Williston 1971 and 

received his B.A. (Social work) 

from UND in 1973. He then 

attended Wartburg Theological 

Seminary in 1974 and obtained 

his J.D. from the University of 

North Dakota School of Law in 

1981. He was in private practice 

from 1981-94.  During this time 

he was also a Municipal Judge 

(1984-94.)   He was elected Dis-

trict Judge in 1994, 1996, 2002 

and 2008. Judge Nelson is mar-

ried and has two sons. 
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Where do you see yourself in ten years?  

Spoiling my to-be-born grandchil-

dren! 

 

Which celebrity would you enjoy going 

to dinner with?  

Johnny Depp … on his private island 

preferably. 

 

How many US states have you visited 

and which one is your favorite?  

10 – Florida. 

 

What is one goal you have set for the 

year and how do you plan to achieve 

it?  

To de-clutter some of the rooms/

closets in our home.  My children are 

going to help with this project! 

 

If you could choose to have any job in 

the world, what would you do?   

I would be a rock star – seriously!! 

 

What is the one thing in your kitchen 

you could not live without?   

The cook – my husband. 

 

What was your first car?   

Ford Fairmont Futura.  

 

Share a tip on how you organize your 

life (work, home or otherwise).   

Not very organized at home … at 

work, lists, lists, lists.  One step at a 

time. 

Where are you likely to be at 8:00 on a 

Saturday evening?   

With my family – sometimes at 

home, sometimes at the beach, some-

times just out and about with friends 

and family. 

 

When and where were you happiest?   

I cannot pinpoint this answer – every 

phase of my life so far has contained 

very happy moments and memories. 

 

Which talent would you most like to 

have?   

More musical talents. 

 

If you could choose what to come back 

as, what would it be?   

An eagle, soaring free! 

Jen Defoe, ACP  

“I cannot pinpoint 

this answer – every 

phase of my life so 

far has contained 

v e r y  h a p p y 

momen ts  and 

memories.” 

Jen Defoe, ACP  
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Where do you see yourself in ten years? 

Happily working for Baumstark 

Braaten Law Partners in an office to 

call my own. 

 

Which celebrity would you enjoy going 

to dinner with?   

Emmylou Harris 

 

How many US states have you visited 

and which one is your favorite?  

20.  Currently ND is my favorite. 

 

What is one goal you have set for the 

year and how do you plan to achieve 

it?  

I keep my goals to myself - that way if 

I don’t reach them, I’m the only one 

who knows about it and then I’m the 

only one who can be disappointed in 

me.  A bit on the pessimistic side, I 

know.  Perhaps my goal should be to 

set one goal to share.  Hmm… 

 

If you could choose to have any job in 

the world, what would you do? 

I really enjoy the job I have now.   

 

What is the one thing in your kitchen 

you could not live without?  

Are you kidding me?!  I can only pick 

ONE thing?! I love to cook so this is 

beyond difficult.   

 

 

What was your first car? 

“The Pumpkin” a 1974 orange 4-door 

Volvo sedan.  In the summer time I 

had to drive around with the heat on 

full blast so the engine wouldn’t over-

heat.  Good times!   

 

Share a tip on how you organize your 

life (work, home or otherwise). 

Lists.   

 

Where are you likely to be at 8:00 on a 

Saturday evening? 

In the summer time - my backyard 

watching the kids play and hanging 

out with the Husband.  When it’s too 

cold to be outside, cuddled up with 

the family for family movie night. 

 

When and where were you happiest? 

Here and now. 

 

Which talent would you most like to 

have? 

Master Chef and to not gain weight 

when I eat the wonderful food I cre-

ate. 

 

If you could choose what to come back 

as, what would it be? 

A more organized, wiser, wealthier 

me. 

Nilla Fry  

““The Pumpkin” a 

1974 orange 4-door 

Volvo sedan.  In 

the summer time I 

had to drive 

around with the 

heat on full blast 

so the engine 

wouldn’t overheat.  

Good times! ” 

Nilla Fry  
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Where do you see yourself in ten years? 

In 10 years I will be 78 years of age.  Hope-

fully I will still be alive, enjoying my family 

and retirement. 

 

What celebrity would you enjoy going to 

dinner with. 

I think most celebrities live in a make-

believe world.  I can’t think of one thing I 

have in common with them so I can’t see 

having dinner with any of them. 

 

How many US states have you visited and 

which one is your favorite? 

I have been to SD, MN, FL, CA, WA, CO, 

NV, AZ, and HI.  Hawaii was my favorite.  

I don’t know if I lucked out the two times I 

have been there, but the weather was abso-

lutely beautiful both times, and I tell every-

one it’s like being in another world.  There 

is just something about the air, the flowers, 

the scenery, the laid-back attitude of the 

people, etc. 

 

What is one goal you have set for the year 

and how do you plan to achieve it. 

I plan to win a big lottery this year.  Hope-

fully my ticket will get drawn. 

 

If you could choose to have any job in the 

world, what would you do. 

I have worked in the legal profession for 45 

years, and I could not imagine doing any-

thing else or enjoying any other profession 

as much.  I have had a very fulfilling profes-

sional life. 

 

What is the one thing in your kitchen you 

could not live without? 

My stove.  I like to cook, and I wouldn’t be 

able to do it, without my stove. 

 

What was your first car. 

During my senior year in high school, a 

1955 Metallic Gold, Chevrolet BelAir, 

hard top. 

 

Share a tip on how you organize your life 

(work, home, or otherwise). 

When faced with many projects, odd jobs, 

things that need to get done, etc., I do the 

small things first to get them out of the 

way, and concentrate on the bigger jobs 

last.  That way, if the big job doesn’t get 

done quickly, you at least have the satisfac-

tion of knowing that some of the stuff has 

already been taken care of. 

 

Where are you likely to be at 8:00 on a Sat-

urday evening. 

By 8:00 on a Saturday evening, my hus-

band and I (and group of friends) have al-

ready had dinner out someplace, and we’re 

now home watching whatever is good on 

TV. 

 

When and where were you happiest? 

I don’t think this has happened yet.  I’m 

generally in a good mood, which makes me 

happy, but no special event sticks out in my 

mind. 

 

Which talent would you most like to have? 

I would love to be able to sit down at a pi-

ano and play.  I envy people with any musi-

cal talent.  Growing up my folks always 

encouraged us and let us try anything we 

showed an interest in as far as musical in-

struments.  I took piano for 2-1/2 years.  

My piano teacher (a little nun), told me I 

was wasting her time and my parents’ 

money.  Not much encouragement for a 

youngster.  I guess she couldn’t see me im-

proving with time and effort. 

 

If you could choose what to come back as, 

what would it be? 

I hope I’m doing everything right the first 

time so I don’t have to come back again.  

However, I’ve always said “it’s a man’s 

world”, so if I have to come back, I suppose 

I would try my luck as a man. 

Dianne M. Taix, CLAS  

“By 8:00 on a 

Saturday evening, 

my husband and I 

(and group of 

f r i e nds )  have 

already had dinner 

out someplace, and 

we’re now home 

watching whatever 

is good on TV.” 

Dianne M. Taix, 
CLAS 
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Where do you see yourself in ten years? 

Hopefully in another house. Not sure 

where. 

 

Which celebrity would you enjoy going 

to dinner with? 

One of my favorite authors, Debbie 

Macomber. 

 

How many US states have you visited 

and which one is your favorite?  

Almost all, except for Hawaii and a 

few of the New England states. Favor-

ite? Toss-up between Florida and 

Alaska. 

 

What is one goal you have set for the 

year and how do you plan to achieve 

it?  

Goal: Earn my ACP credential in 

Real Estate Principles.  

Plan: Apply for the WDALA schol-

arship, fill out application, study, pass 

 

If you could choose to have any job in 

the world, what would you do? 

Paralegal, right?? Well, I do like this 

job, but I have always thought being a 

travel critic would be fun. Get paid to 

go exotic places and rant and rave 

about them? Sign me up!  

 

What is the one thing in your kitchen 

you could not live without?   

Refrigerator. Had to do it for a 

couple weeks a few years ago when 

ours was on the fritz, that was NO 

FUN!! 

What was your first car? 

1984 Honda Civic. It spent more time 

in the shop than on the road. 

 

Share a tip on how you organize your 

life (work, home or otherwise). 

Prayer, yelling, tears, chocolate, 

adrenaline. Yeah, I don’t think I can 

call my life “organized!”  :)   

 

Where are you likely to be at 8:00 on a 

Saturday evening? 

In my house, maybe playing a board 

game with my husband and daughter.  

 

When and where were you happiest? 

I was happy living in Florida, where 

the weather was great and everyone 

wanted to come visit us, and I was 

also happy living closer to family in 

Anchorage, Alaska. I love Minot and 

North Dakota, but sometimes I really 

need a grandma nearby!!!! 

 

Which talent would you most like to 

have? 

I would most love to be really talented 

at losing weight and being healthy. 

Second to that, I would love to have 

great organizational/neatness skills. 

 

If you could choose what to come back 

as, what would it be? 

Dolphin. They are smart and live in 

tropical areas, and they always appear 

to be having fun. 

Afton Basden, CP  

“I would most love 

to be real ly 

talented at losing 

weight and being 

healthy. Second to 

that, I would love 

to have great 

organizational/

neatness skills.” 

Afton Basden, CP 
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NOMINATIONS COMMITTEE 

 

     Pursuant to Article XII of the By-Laws of the Western Dakota Association of Legal Assistants, a slate 

of officers shall be presented to the membership thirty days prior to election.   

     The following individuals have consented to have their names placed on the ballot for election of offi-

cers at the Annual Meeting of the Western Dakota Association of Legal Assistants on September 12, 

2013, at Bismarck, North Dakota. 

President  Shari Erdman, CP   

1st Vice President  Leigh Johnson  

2nd Vice President   Afton Basden, CP  

Secretary  Nilla Fry  

Treasurer  Corinna Pfaff  

NALA Liaison   Jen Defoe, ACP  

     Nominations from the floor shall be accepted and election shall be by majority vote of the members 

present.  The term of service shall be one year or until their successors have been elected or appointed 

and qualified.   

    Respectfully submitted, 

 

    Melissa Hamilton, ACP 
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TO:  WDALA MEMBERS 

FROM: Lynette Anderson, CLA, 2nd Vice President 

DATE:  July 31, 2013  

RE:  2013/2014 Annual Dues 

 

ANNUAL DUES ARE DUE BY SEPTEMBER 1ST.   

 Active Member  $50.00 per year 

 Associate Member  $45.00 per year 

 Student Member  $25.00 per year 

 Sustaining Member  $45.00 per year  

 

DUES NOT PAID BY OCTOBER 1ST ARE SUBJECT TO A $10.00 REINSTATEMENT FEE.  PAY-

MENTS MAILED AFTER OCTOBER 1ST MUST BE ACCOMPANIED BY A $10 REINSTATEMENT 

FEE.   

PLEASE MAKE YOUR CHECK PAYABLE TO WDALA AND MAIL TO: 

 Lynette Anderson, ACP 

 WDALA Second Vice President 

 Larson, Latham, Huettl LLP 

 1111 31st Ave. SW, Suite C 

 Minot, ND  58701 

* * Students - Please note * * 

If you are a student changing your membership status to active, please submit either of the following along 

with your dues: 

 1. A transcript from your school; or 

 2. Your attorney’s signature on the attestation  portion of the membership application.   

      Thank you.   
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REPORTS DUE 

     Each officer, chairman and director shall make an annual written report to the membership at the 

annual meeting.  This report shall be submitted to the President at least 20 days prior to the annual 

meeting.  Please send your reports by August 23, 2013 to: 

 Shari Erdman, CP  

 Crowley Fleck, PLLP  

 PO Box 1206   

 Williston, ND  58802  

 serdman@crowleyfleck.com  

NOTICE OF ANNUAL MEETING  

     The annual meeting of the Western Dakota Association of Legal Assistants will be held at the Radis-

son Hotel in Bismarck, North Dakota, on Thursday, September 12, 2013 at 12:00 p.m.   

     The purpose of the meeting is to elect officers, hear reports of officers and committee chairs, adopt a 

budget for the ensuing year, and hear other business which may come before the membership.  

     The nomination committee will submit the following slate of officers: 

President  Shari Erdman, CP  

1st Vice President  Leigh Johnson  

2nd Vice President   Afton Basden, CP  

Secretary  Nilla Fry  

Treasurer  Corinna Pfaff  

NALA Liaison   Jen Defoe, ACP  

NOTICE OF BOARD OF DIRECTORS MEETING  

     A Board of Directors meeting of the Western Dakota Association of Legal Assistants will be held at 

the Radisson Hotel (Van Gogh-Remington room) in Bismarck, North Dakota, on Wednesday, Septem-

ber 11, 2013 at 10:00 a.m.    
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INSTRUCTION TO PROXY AND ALTERNATE PROXY 

WDALA Annual Meeting, September 12, 2013 

 

How to Use This Form 

 
Instructions to my Proxy and Alternate Proxy 

1. This form is provided to you as a convenience to use to 
instruct your proxyholders how you wish your vote to be 
cast.  You are not required to use this form; however, your 
proxyholders must be instructed on casting your vote. 

2. Your designated proxy and alternate proxy each must 
receive their instructions before the Annual Meeting. 

3. Remember to include clear instructions to your proxy and 
alternate proxy about how your vote should be cast for 

each office in the event: 
 a. there is a nomination(s) from the floor, or;  
 b. more than one ballot is necessary to elect any officer.   
 
 
To: ________________________________________ 
  (Proxyholder) 

 

 _____________________________________________ 

  (Address) 

 

 _____________________________________________ 

  (City, State, Zip) 

 

 

   

4. Do not send this form to the WDALA Secretary.  The 
Secretary should only receive your “Designation of Proxy 
and Alternate Proxy” form.  Send one copy of this form 

to your Proxyholder and one copy to your Alternate 

Proxyholder. 
5. Names of members who have declared for office are listed 

below.  Election for these offices will take place during 
the WDALA Annual Membership Meeting on Thursday, 
September 12, 2013 in Bismarck. 

 
 
 
 
AND ________________________________________ 
  (Alternate Proxyholder) 

 

 _____________________________________________ 

  (Address) 

 

 _____________________________________________ 

  (City, State, Zip) 

 

I, _______________________________, an active member of the Western Dakota Association of Legal 

Assistants, hereby direct my proxy to vote as follows.  I also direct my alternate proxy to vote as follows 
in the event my named proxyholder is unable to attend the WDALA Annual Meeting on Thursday, 

September 12, 2013.  In the event the candidate I have designated withdraws, I understand that my vote 
will be exercised at the discretion of my proxyholder. 

 

---------------------SAMPLE BALLOT---------------------- 

 

CANDIDATES FOR OFFICE – CHECK ONE FOR EACH OFFICE 

 
President 

_____ Shari Erdman, CP  
If nominations from the floor or more than one ballot: 

_____ Vote at your discretion OR; 

_____ Vote as instructed above. 

 

First Vice President 
_____ Leigh Johnson  

If nominations from the floor or more than one ballot: 
_____ Vote at your discretion OR; 

_____ Vote as instructed above. 

 

Second Vice President 

_____ Afton Basden, CP  

If nominations from the floor or more than one ballot: 

_____ Vote at your discretion OR; 

_____ Vote as instructed above. 
 
  

 

Secretary 

_____ Nilla Fry  
If nominations from the floor or more than one ballot: 

_____ Vote at your discretion OR; 

_____ Vote as instructed above. 

 

Treasurer 
_____ Corinna Pfaff  

If nominations from the floor or more than one ballot: 
_____ Vote at your discretion OR; 

_____ Vote as instructed above. 

 

NALA Liaison 

_____ Jen Defoe, ACP  

If nominations from the floor or more than one ballot: 

_____ Vote at your discretion OR; 

_____ Vote as instructed above. 
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DESIGNATION OF PROXY AND ALTERNATE PROXY 

 

INSTRUCTIONS AND GENERAL INFORMATION 

  
1. If you cannot attend the WDALA Annual Membership meeting on September 12, 2013, you may designate two 

WDALA active members to cast your proxy vote during the meeting. One WDALA member will serve as your 
proxyholder and the second member will serve as your alternate proxyholder. The alternate is a back up to 

protect your vote in the event your proxy must cancel at the last minute or leave the meeting early. Any active 
member may hold your proxy with the exception of WDALA President.  

 
2.  Make sure that your named proxyholder and alternate proxyholder plan to attend the annual meeting. If your 

proxyholder and/or alternate proxyholder have to leave the annual meeting before its conclusion, another 

member cannot hold your proxy. No proxy or alternate proxyholder may be designated after August 13, 2013.  
 

3.  Your "Designation of Proxy and Alternate Proxy" form must be sent to the WDALA Secretary in order for your 
proxy to be recorded. This form must be postmarked no later than August 13, 2013 and received by the 

secretary no later than August 23, 2013. 
  

4. A form for your use in instructing your proxy and alternate proxy holders on how to cast your vote for the 
election of officers follows. Your proxyholders must receive your instructions prior to the annual meeting.  

--------------------------------------------------------------------------------------------------------------------------------------------- 

DESIGNATION OF PROXY AND ALTERNATE PROXY 
 

I, ______________________________________, a WDALA active member, hereby appoint 
_________________________________________, a WDALA active member to serve as my proxyholder at the 

WDALA Annual Meeting in Bismarck, North Dakota, on September 12, 2013.  In the event my named proxyholder is 
unable to hold my proxy, I hereby appoint _________________________________________, a WDALA active 

member, to serve as my alternate proxy at said annual meeting.  

 
Dated: ___________________________  
 
 

______________________________________________  

 (Your Signature)  

 

______________________________________________  
(Print/Type Your Name)  

 

______________________________________________  

 (Address)  
 

______________________________________________  

 (City, State, Zip)  

 

SEND THE DESIGNATION OF PROXY TO: 
Jen Defoe, ACP  

Secretary, WDALA 

P.O. Box 2056 

Bismarck, ND 58502 

OR 
jdefoe@bismarcklaw.com 



Page 30 

SUMMONS — August 2013 



Page 31 

SUMMONS — August 2013 


